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Identification of Legal and Other Requirements Procedure

1 PURPOSE

This procedure describes the method for identifying and having access to the legal and other
requirements applicable to the occupational health and safety issues, environmental and quality aspects
related to the company’s business activities and for maintaining access to these requirements.

Identified legal and other requirements will be taken into account in the establishment, implementation
and maintenance of the HSEQ Management Systems.

2 SCOPE

This procedure applies to all relevant legal and other requirements applicable to the occupational health
and safety issues and environmental aspects of the business activities of the company and its suppliers
and contractors. Legal requirements include those specified in legislations/regulations and technical
memoranda that are legally binding. Other requirements may include contract requirements, business
codes, guidance notes, code of practices, and other technical memoranda.

3 DEFINITIONS

Company / the Company: Refers to Reay Services Group and associated entities.
OHS: Occupational Health and Safety

System: Health & Safety, Environmental and Quality Management Systems (HSEQ).

4 RESPONSIBILITIES

All company employees and contractors are responsible for complying with the requirements of this
procedure.

Refer to QMS-PR0O-026 — Authority and Responsibilities Procedure for further details.

5 PROCEDURE

5.1 Identification of legal and other requirements
The HSEQ System Administrator shall identify the relevant legal and other requirements applicable to:

e The environmental aspects of the company
e The Occupational Health and Safety issues related to the company’s activities

e The quality aspects of the company

And determine how these requirements apply to its environmental aspects and OHS hazards and issues.
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Identification of Legal and Other Requirements Procedure

5.2 Maintain register

The HR/HSEQ Administration Assistant shall maintain details of legal and other requirements on the QMS-
REG-008 Register of HSEQ Legal Obligations and ensure information is available and accessible to all
employees.

Information in the register should include but not be limited to:

° Title of the legal/other requirement;

° The relevant compliance mechanisms.

5.3 Review and Update Register
The HR/HSEQ Administration Assistant shall review and update the register when relevant information
becomes available and ensure the register is maintained with up-to-date information.

Changes to legislation are sourced by Logging onto the Queensland Parliamentary Council at
https://www.legislation.gld.gov.au/Acts SLs/Acts SL.htm in accordence with the schedule detailed in
WHS-REG-003 — HSEQ Audit Schedule.

Australian Standards are sourced from SAl Global and notification of updates to these Standards are
issued by SAI Global.

Other industry specific information may be updated through membership of the Australian Pipeline
Industry Association, etc.

5.4 Ensure copies are available

Significant changes are communicated throughout the business by the Operations Manager or Managing
Director. Periodically the latest versions of relevant legislation is downloaded and stored by the HR/HSEQ
Administration Assistant on Reay Services Group’s internal network.

The HR/HSEQ Administration Assistant shall ensure that the applicable legal and other requirements are
considered in establishing, implementing and maintaining the HSEQ Management Systems.

6 REFERENCE DOCUMENTATION

QMS-REG-008 — HSEQ Legal Obligations Register
WHS-REG-003 — HSEQ Audit Schedule
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