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1 PURPOSE

This procedure provides a general guide on issues of environmental concern relating to the storage,
disposal and spill response for hydrocarbons and other hazardous substances. The procedure does not
override any statutory or legislative obligations.

2 SCOPE

The procedure applies to storage, disposal of; and spill response for hydrocarbons and other hazardous
substances at all Reay Services Group controlled sites and offices.

Whilst operating on a client site, Reay Services Group will be required to operate in accord with the
clients Environmental Management System and associated processes (including requirements for
hydrocarbon and hazardous substances management).

3 DEFINITIONS

Company / the Company: Refers to Reay Services Group and associated entities.

System: Quality, Safety and Environmental Management Systems.

Environmental Aspect: Element of an organisations activities or products or services that can interact
with the environment.

Environmental Impact: Any change to the environment, whether adverse or beneficial, wholly or
partially resulting from an organisations environmental aspect.

4 RESPONSIBILITIES

All company employees and contractors are responsible for complying with the requirements of this
procedure.

Refer to QMS-PRO-026 – Authority and Responsibilities Procedure for further details.

5 PROCEDURE

5.1 Storage of Hydrocarbon and Hazardous Substances
The objective is to provide a general guide to requirements for the effective storage of hydrocarbons /
hazardous substances to ensure compliance with the relevant legislative requirements. Safety Data
Sheets (SDS) should be reviewed prior to storing, handling or disposing of any hazardous substance.

All drums containing fuels, oils, coolant, grease or other hydrocarbon or hazardous substance must be
clearly labelled and stored within a designated bunded area, or on bunded pallets. Bunded areas
(including pallet bunds) shall be designed to contain 110% of the total volume of the largest container
stored and at least 25% of the total volume of substances stored in the compound.

All drums of liquid chemicals / hydrocarbons must be stored with lids tightly sealed.
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During wet seasons bunded pallets will be covered with tarpaulins to ensure that their storage capacity is
not significantly reduced by rainfall.

Bunding will be inspected as part of the scheduled Workplace Inspections to verify the integrity of bunds
and should take into account:

 Condition of bunding, cracks or deterioration

 Water within the bund area

 Leaking of hydrocarbon within and/or from the bunded area

 Volume of stored hydrocarbon within the bund

 Valve operations

 Volume of waste oil in the tank

Workplace Inspection records will be retained and made available during audits.

Chemicals that may react in a dangerous manner shall not be stored within the same bunded area (eg
segregation of combustible and flammable liquids). All hazardous substance SDS’s will be reviewed prior
to being approved for use at site and appropriate arrangements made for storage in accordance with the
SDS.

Hazardous substances of a volume less than 5 litres may be stored in general storage areas where this is
acceptable on the SDS, is in a fit for purpose container and is clearly labelled (this may include small
quantities of household cleaners used in offices, etc).

5.2 Waste Hydrocarbon and Hazardous Substances
Hydrocarbon spill/waste material (eg. oily water) within bunded areas shall be recovered regularly in
response to actions identified from the Workplace Inspection, and stored in designated areas to be
disposed of as waste oil.

Hydrocarbon contaminated soil associated with storage areas and/or uncontrolled release clean up (eg
spill kit material) will be recovered using a shovel, bobcat or loader depending on the extent of the spill
and disposed of by a Regulated Waste licensed operator. Records of disposal shall be retained.

Where an uncontrolled release of hydrocarbon occurs (eg. spill, hydraulic hose breaks), personnel should
respond as required under the Emergency Response Procedure (WHS-PRO-014). Waste materials should
be disposed of as described above. While operating on a client site personnel shall be required to
undertake clean up and disposal activities as required and directed by the client. This may include
disposal to clients designated disposal points.

5.3 Waste Hydrocarbon & Hazardous Substance Containers
All waste oils shall be stored in a designated waste oil drums, located in a bunded area.

Large grease containers (20L) will be scraped clean prior to being placed in a bunded location or on a
pallet bund prior to collection and disposal by a licensed contractor. Waste grease will be collected in a
single drum (with sealable lid) and stored in a bunded hydrocarbon storage area awaiting disposal. All
drums will have sealed lids in place.

Other waste hydrocarbons will be stored in separate containers (clearly identifiable) and stored within a
bunded hydrocarbon storage area awaiting disposal.
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It is the responsibility of the site supervisor and/or area works superintendent to ensure appropriate
storage and disposal by a licensed contractor on a regular basis to ensure that waste material (including
empty drums do not accumulate and pose greater risk).

Whilst operating on a client site personnel shall be required to undertake disposal activities as required
and directed by the client. This may include disposal to clients designated disposal points.

5.4 Other contaminated material (rags, gloves, oil filters, etc)
Other materials that are contaminated with hydrocarbons shall be disposed of in designated oily waste
bins. These shall be regularly monitored via workplace inspections and arrangements made for disposal
by a licensed regulated waste contractor as required.

These items are not to be disposed of in general waste bins.

Whilst operating on a client site personnel shall be required to undertake disposal activities as required
and directed by the client. This may include disposal to clients designated disposal points

5.5 Training
All employees and contractors should be made aware of our commitment to ensure that hydrocarbons
and other hazardous substances are appropriately handled, stored and disposed of to control
environmental impacts associated with inappropriate practices.

5.6 Records
Records of compliance with this procedure and training records shall be maintained in accord with QMS-
PRO-004 Records Management Procedure.

6 REFERENCE DOCUMENTATION

WHS-PRO-014 Emergency Response Procedure
QMS-PRO-004 Records Management Procedure


