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Weed and Seed Control Procedure

1 PURPOSE

The purpose of this procedure is to minimise the potential for the spread of weed reproductive material
via vehicles, machinery and equipment. It provides methods to be followed to ensure Reay Services
Group meets its regulatory obligations.

Reay Services Group shall ensure that they comply with the relevant legislation and regulations; the Land
Access Code and the Land Protection (Pest and Stock Route Management) Act 2002.

2 SCOPE

This procedure applies to all Reay Services Group personnel working at project sites.

Whilst operating on client sites Reay Services Group may be required to operate under, and comply with
the clients Environmental Management System.

Exemption — where vehicles do not leave a sealed surface and do not come into contact with weeds and

seeds (eg. drive from Mackay office and park in client site Administrative Parking area, without leaving
sealed road and parking areas), they shall be exempt from Reay Services Group requirements.

3 DEFINITIONS

Company / the Company: Refers to Reay Services Group and associated entities.

System: Quality, Safety and Environmental Management Systems.

4 RESPONSIBILITIES

All company employees and contractors are responsible for complying with the requirements of this
procedure.

Refer to QMS-PR0O-026 — Authority and Responsibilities Procedure for further details.

5 PROCEDURE

5.1 Planning

All Personnel travelling between project sites should familiarise themselves with this procedure and the
client sites weed hygiene and clean down requirements. All personnel entering a client site must be
inducted to that specific site. The induction will ensure Reay Services Group personnel understand the
site specific requirements for weed hygiene and clean down.

Supervisory personnel with the responsibility for moving vehicles and equipment between sites must
ensure that as a minimum they comply with Reay Services Group requirements, and that they fully
comply with client site requirements. They must ensure that when planning to move vehicles and
equipment they identify available wash down facilities and retain records of the clean down.
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Weed and Seed Control Procedure

Personnel need to take all necessary steps to ensure that no contaminants are attached to their clothing
including boots, laces, socks, trouser turnups, seams, shirt cuffs and pockets. Clothing should be
thoroughly inspected and if necessary shaken out prior to leaving the site.

5.2 Clean Down Requirements

Vehicles/machinery that have potentially been in contact with weeds and seeds, and that are travelling to
and from Project Sites must ensure they have undertaken a clean down and completed ENV-FRM-001
Vehicle & Equipment Hygiene Inspection Check (a copy must be retained in the vehicle / equipment and a
copy retained for record keeping purposes).

It is the responsibility of the Supervisor to organise the clean down prior to relocating a vehicle or
equipment to another site. Vehicles/machinery are not to proceed to site without a clean down and
completed ENV-FRM-001 Vehicle & Equipment Hygiene Inspection Check.

NB. Vehicles that do not leave mine site and/or gazetted roads and are not exposed to weeds or seeds
are exempt from this requirement.

5.3 Cleaning Vehicles and Equipment - General
e Place vehicles or machinery in a safe, stable and immobile position with wheel chocks placed.
e Ensure the area is free of obstructions/objects that may cause injury.
e Examine the item for cleaning to determine extent of mud, dust, and plant material build up.

e Identify any points that require specific attention (e.g. behind guards and protective plates,
radiators, tyres, and spare tyres) that may be difficult to locate and access.

e Identify areas that may require cleaning with compressed air rather than water. Do these first.

e Clean from the top of the vehicle towards the bottom; cabin, upper body, under guards, and
underneath the machinery/vehicle.

e Toolboxes and storage compartments may also require cleaning.

e To complete clean-down, move the vehicle/machinery with caution, avoiding contamination.
Wash remaining mud or dirt off tyres.

e Carry out a final inspection to ensure all areas have been cleaned.

5.4 Cleaning Vehicles and Equipment — Relocating between sites

Clean-down of vehicles is recommended on-site to mitigate risk of weed spread, however vehicles and
equipment must undergo additional and more thorough cleaning when relocating between sites. This
includes detailed cleaning of both the inside and outside of the vehicle / equipment (and removal of spare
tyre for cleaning).

Exterior cleaning should be undertaken with a high pressure or high flow spray unit.

Interior cleaning with a vacuum cleaner or air compressor will complement a hand brush. The contents of
the vacuum cleaner bag should be disposed of in an appropriate manner.
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Weed and Seed Control Procedure

6 TRAINING AND AWARENESS

All relevant personnel working in the field are to be aware of and become familiar with this procedure.
Personnel shall be made aware of any site specific pest and weed management issues through site
inductions or training programs.

Initial training will be communicated through the HSEQ Induction.

Personnel must ensure they make themselves familiar with client site specific requirements for the
management of weeds and seeds.

Records of training shall be retained in accord with QMS-PRO-004 Records Management.

7 REFERENCE DOCUMENTATION

Land Protection (Pest & Stock Route) Act 2002
ENV-FRM-001 Vehicle & Equipment Hygiene Inspection Check
QMS-PR0O-004 Records Management
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8 Appendix 1: Clean-down checklist

Machinery and vehicle clean-down

No procedure or work instruction can list all the parts to consider during clean-down of vehicles,
machinery, and equipment due to factors such as:

e Numerous different models.

e Different attachments and modifications.

e Varying condition of the vehicle or machinery e.g. rusted parts allowing entry of contaminants
into sections usually sealed, etc.

Vehicle clean-down procedure checklist

1. Inspect the interior of the vehicle, especially foot-wells.

2. Check carpets and mats for seeds and mud.

3. Inspect the exterior of the vehicle, especially:

For Utes: inspect the floor of the tray and channels of tailgates, side guards and under chassis
rails. Also, gaps in the floor welds or boards and bolt holes.

Wheel arches, wheel rims, flares, step treads and bumpers.
Mud flaps.

Tyres and rims.

Axles and diffs.

Spare tyres, especially if they are suspended underneath (note: these are potentially a high
risk area as contaminants collect inside the horizontally positioned rim).

Machinery tracks.

Attachments on machinery such as buckets, arms, blade, etc.

4. Inspect the engine bay, especially:

Radiator.

Grill.

Top of transmission gearbox.
Recession under windscreen wipers.

Air filter intakes.

5. Inspect tool boxes and storage compartments present in and on your vehicle.

6. Inspect trailers: wheels, guards, trays, channels of draw bar and under body.

Maintain Record of Clean Down

Records shall be maintained to verify clean down of equipment and vehicles. Ensure that ENV-FRM-001
Vehicle & Equipment Hygiene Inspection Check is completed and filed with Project Records.

This record must be retained for a period of 5 years.
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