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PPE Procedure

1 PURPOSE

The purpose of this procedure is to provide guidance on the correct selection, use, maintenance and
disposal of Personal Protective Equipment (PPE) along with a monitoring program that ensures its
effectiveness in controlling relevant risks.

2 SCOPE

This procedure is applicable to the selection, use, maintenance and disposal of PPE by all employees and
contracts.

3 DEFINITIONS

Company / the company — refers to Reay Services Group.

JSA — Job Safety Analysis.

PPE - Personal Protective Equipment means clothing, equipment and/or substances which, when worn or
used correctly, protect part or all of the body from foreseeable risks, injury or disease at work or in the

workplace.

SLAM — SLAM is a quick, easy and personalised risk assessment tool.
e The process helps us to identify about how we could get hurt in the task we are about to do.

e Thisis a system for risk assessment and must be conducted prior to starting any task.

4 ROLES AND RESPONSIBILITIES

All company Employees and Contractors are responsible for complying with the requirements of this
procedure.

Refer to QMS-PR0O-026 — Authority and Responsibilities Procedure for further details.

5 ACTIONS

5.1 Provision of Personal Protective Equipment
All PPE must conform to (or exceed) legislative requirements and the relevant Australian / New Zealand
Standards and SDS.

As the hierarchy of control dictates, PPE shall be used where no other means of control are practicable. It
is recognised however, that a combination of controls may be the most appropriate method of controlling
a hazard. Therefore, the company shall provide an adequate supply of PPE that comply with relevant
standards. All sub-contractors shall supply adequate and applicable PPE to their employees and ensure
that the PPE is utilised. All visitors shall be required to wear the stated PPE.

Document: WHS-PRO-003 | Revision: 5| Date: 26.09.2019 | (uncontrolled when printed) Page 3 of 10



PPE Procedure

5.2 Use of Personal Protective Equipment

e The selection and use of PPE should always take into consideration outcomes of any Risk
Assessment (SLAM) that has been completed for the task at hand.

e The selection of PPE shall be in accordance with job / task requirements and the hazard being
protected against (eg the correct type of respirator cartridge for breathing protection).

e All persons shall have adequate knowledge or be trained in the correct and safe method of
selection, use maintenance and disposal of PPE and use it properly (e.g. the correct and safe use
of ear protection).

e PPE shall be maintained to ensure its effectiveness.

5.3 Standard Personal Protective Equipment
Standard PPE includes protective clothing, hard hat, glasses and steel capped footwear and shall be worn
in all areas of the site except for those exempted by the Manager.

5.4 Corporate Ildentity
All clothing supplied by the company will display the appropriate company logo. Contractors are
responsible for their own logo.

5.5 Types of Personal Protective Equipment
5.5.1 Whole of Body

All workers are required to wear appropriate work clothing that is suitable for the individual’s
employment category and the hazards that can be reasonably expected to be encountered.

e Long High Visible Protective Clothing (Natural Fibre). - Shall be worn at all times, including sleeves
being rolled down and cuffed.

e Shirts, coats & overalls will be long sleeved High Visible (night shift shall have High Visible
Reflective taping) (AS 1906.4 & 4602).

e Pants will be long drill pants or Jeans (High Visible is not required).
5.5.2 Coats, Suits and Overalls

A variety of materials are used to protect the body against hazards including heat, fire, chemical agents,
abrasions, heights, water, and lack of visibility.

Some examples are:
a) welding jackets / arm protectors
. AS 1558 Protective Clothing for Welders

e AS 2375: Guide to the Selection, Care and Use of Clothing for Protection Against Heat and
Fire

b) disposable overalls

c) wet weather clothing

5.5.3 Applications
There are many applications that can be used to protect against various hazards or irritations. These
include but are not limited to:

® sunscreen

e AS 2604: Sunscreen Products
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e insect repellent
e barrier creams

e insect nets.

5.5.4 Head

Providing used correctly, head protection will reduce the risk of injury from either impact from falling
objects or striking of protrusions. In order to remain effective, workers shall ensure their safety helmet
meets the requirements of AS 1800.

For further details, refer to:

e AS 1801: Industrial Safety Helmets
e AS1800: Occupational Protective Helmets - Selection, Care and Use

Safety Helmets expire 3 years from date of issue.

555 Eye

The primary type of eye protection is wrap-around safety glasses and/or safety glasses with fitted side
shields, including prescription glasses, which meet Australian Standards, which shall be worn in all areas
except for those areas deemed as exempted by the Manager.

5.5.6 Prescription Safety Glasses

Employees who wear prescription eyewear must use prescription safety glasses.

5.5.7 Safety Glasses, Goggles and Face Shields

Safety eyewear shall be worn by all persons on site with special consideration given to tasks that have a
higher level of risk. For example, welding helmets, shaded glasses, and splash goggles all offer greater
protection when undertaking hazardous tasks.

Face shields should be worn in conjunction with either glasses with side protection or goggles if these
cannot provide adequate protection against the risk of facial injury.

In some cases there are mandated requirements for Glasses, goggles or face shields to be used.
For example:

e Using certain chemicals/cleaning agents

e Blowing out equipment with compressed air

e Welding, metal cutting, grinding

e PPE designated work areas / processes

For further details, refer to:
e AS1336: Recommended Practices for Occupational Eye Protection
e AS1337: Eye Protectors for Industrial Applications
e AS1067: Sunglasses and Fashion Spectacles - Non Prescriptive Type
e AS1338: Filters for Eye Protectors

Note: Double eye protection (safety glasses and face shield) must be worn at all times when conducting
any, grinding or cutting tasks.
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5.5.8 Hearing

Hearing protection shall be worn where the work environment requires a reduction in workers’ exposure
to noise so as to remain within statutory limits. Hearing problems can result from any exposure to loud
noises or from prolonged exposure to noise. The results from noise surveys shall be used to determine
appropriate hearing protection requirements.
Approved hearing protection shall be worn:

e in designated hearing protection zones.

e when performing a task which may result in a damaging noise level of 85 db of higher or to the

recommended exposure for the limits for longer shifts.

For further details, refer to:

e AS1270: Acoustics / Hearing Protectors

e AS1269.3: Occupational Noise Management: Hearing Protector Program

5.5.9 Respiratory
Where persons are required to work in contaminated atmospheres such as respirable dust, fume or

vapours they shall ensure that they select and use the correct respiratory protective equipment.
Approved respiratory protection is available and shall be worn:

e |n designated areas.

e  When performing tasks that may result in excessive exposure to gases, vapours and / or dusts

e  Where recommended by a work procedure or JSA.

For further details, refer to:
e AS1715 Selection, Use and Maintenance of Respiratory Protection Devices

e AS1716 Respiratory Protective Devices

5.5.10 Hand

Hand protection shall be worn when performing manual handling tasks or where there is an identified risk
or the potential for personal injury.

The type of hand protection depends on the nature of the work being undertaken (examples include heat
resistant gloves, chemical resistant gloves and rigging gloves). For further details, refer to the SDS.

For further details, refer to:

e AS/2161.1:2016 Occupational protective gloves selection use and maintenance

5.5.11 Feet

The primary type of foot protection is steel capped footwear which shall be worn on all areas except for
those deemed exempted by the Manager. Safety footwear is designed to protect against impact from
materials as well as protection against chemical substances.

Refer to AS2210: Occupational Protective Footwear for further details.
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5.5.12 PPE Matrix

Refer to the PPE Matrix for the selection of minimum PPE required for given tasks, in Appendix A.

5.6 Training in the Use of Personal Protective Equipment
All persons that are required to use PPE shall undergo adequate training in its correct selection, use,
maintenance and disposal.

For training required, refer to the company Training Matrix (TR-REG-001)

5.7 Storage and Maintenance of Personal Protective Equipment
All employees shall ensure their PPE is stored in a clean and fully operational condition. It shall also be
maintained in accordance with manufactures requirements and/or with any appropriate standard.

5.8 Replacement

Once issued, PPE shall be regularly inspected and tested as appropriate, and if required, repaired or
replaced in the course of its life. Any PPE found to fall short of minimum standards or which has reached
expiry limits, must be replaced immediately.

5.9 Return of Clothing and PPE
PPE shall be returned on cessation of employment, except where an item is disposable, or where there
may be health/hygiene considerations e.g. footwear, helmets.

If it is necessary to re-issue returned serviceable items of clothing and PPE, those items shall be
cleaned/sanitised and serviced prior to re-issue.

5.10 Signage
Signposts that designate an area as a mandatory PPE zone must be placed in conspicuous locations and
comply with the requirements of AS 1319: Safety Signs for the Occupational Environment.
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6 REFERENCES

e Work Health & Safety Act 2011

e Work Health & Safety Regs 2011

e Australian Standards:

e AS2375: Guide to the Selection, Care and Use of Clothing for Protection Against Heat and Fire
e AS 1558 Protective Clothing for Welders

e AS3765: Clothing for Protection Against Hazards Chemicals

e AS1906: Reflective Materials and Devices for Road Traffic Control Purposes
e AS2919: Industrial Clothing

e AS2604: Sunscreen Products

e AS1801: Industrial Safety Helmets

e AS1800: Occupational Protective Helmets - Selection, Care and Use

e AS1336: Recommended Practices for Occupational Eye Protection

e AS1337: Eye Protectors for Industrial Applications

e AS1067: Sunglasses and Fashion spectacles - Non-prescriptive Type

e AS1338: Filters for Eye Protectors

e AS1270: Acoustics / Hearing Protectors

e AS1269.3: Occupational Noise Management: Hearing Protector Program
e AS1715: Selection, Use and Maintenance of Respiratory Devices

e AS1716: Respiratory Protective Devices

e AS2210: Occupational Protective Footwear

e AS1319: Safety Signs for the Occupational Environment

e AS4602 High Visibility Safety Garments

e AS1906.4 High Visibility materials for Safety Garments

e AS/2161.1:2016 Occupational protective gloves selection use and maintenance
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7  APPENDIX (A)

PERSONAL PROTECTIVE EQUIPMENT

Use the following chart for guidance on minimum Personal Protection requirements. If unsure, see your
supervisor. Site minimum PPE requirements:

HEAD
PROTECTION
MUST BE WORN

FOOT

PROTECTION
MUST BE WORN

HAND
PROTECTION
MUST BE WORN

RESPIRATORY
PROTECTION
MUST BE WORN

EYE
PROTECTION
MUST BE WORN

HEARING

PROTECTION
MUST BE WORN

Goggles / Face Oxy Welding | Welding | Welding P2 Hearing Long
. . Sleeves
Glasses Shield Goggles Mask Gloves Jacket Mask Protection
& Pants

Manual Handling \/ \/ \I
Drilling \/
Arc Welding \/ Note 1 Note 2
Oxy Welding & \/ ‘l Note 2

Cutting

Impact Tools (Air
Operate)

Portable Grinder

\/

Blowing out with
Compressed Air

\/

2| 2] 2| 2| | &

Operating - any  mobile | ¢pnr gE| TS MUST BE WORN WHERE FITTED

equipment

Loyv light areas (i.e. Night CLEAR SAFETY GLASSES

Shift)

Note 1: Adequate clothing and protection must be worn to protect from heat and radiation.
Note 2: If welding where insufficient air flow, use either fume extraction or P2 respirator.
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APPENDIX (B) — PRO SAFETY HEAD PROTECTION REQUIREMENTS

6 CLEANING

m |t recommendad thel ocoupational profective helmets be cleaned
regularty. Such helmsts sre made of robust mat erals, with mosd
compounds having & smooth moulded finish enabling sesy cl=aning

and maintenance. In general, normal washing methods using warm
weter and soap are adequats. Removel of the harmess from the sheil
Tacilitates weshing. The u=e of =olvents, very hot waler or harsh
abrasive ia nol advizable.

PERIODIC INSPECTION & MAINTENANCE

B All components, shells, hermesses, hesdbands and scoassories
should be visually inspecied et l=ast wesklby Tor signs of dents,
cracks, penstrafion or other damage dee to impac, rough trestment
or unauthorized alteraticns which may reduce the degree of =afely
originaelly provided.

B Helmeis showing damage or defericration to the sheil should be
immediately withdreswn from service and dizcarded [completsty
destroyed].

B Helmeis known to have been subject to significent impect should al=so
b= dizcarded, [compietaly destroyed] sven whers the damage
incurred iz not olvious.

B Helmels with 2ound outer shells bul with dameged, excessively dirty,
or defective harness components should be withdresm from sendos
and the compleie harness and cradle replaced

B Harnesses from one design or meke of helmet should not be
interchanged with amy other design or malke of helmet under sy
circumstence

B Replscement of swesibands should be undertsken as required, but
should not cause the helmet o be withdrewn from service.

@ RE-ISSUE OF HELMETS

B Mo helmel should be re-i=swed unle=s it has been thoroughly cleaned
and inspecied. In generad, when a helmet is being re-issued to a
different par=an, & new harness/retention syste=m should be iibed.

@ WORKING LIFE

B Excessive discclouration of the shell ml.ul.rnrmﬂrﬂ'ingﬂh
surface may indicate 2 loas of =irength, a=do sheli= with spliting ar
cracking of the material. Such helmeats should be discarded.

B At the time of issus 1o the wesrsr, the helmed shaold be marked with
the maue date. Fisld fesis have shown that generally, kelmef shells
have & life of at l2ast 3 years Trom the time of is=sue.

B Componenis of hamessss may deferdorats more repidly in servios
and harmeazes should, therefore, be replaced et intervel= not longer
than 2 ymara.

B For helmets that are used infreguently and =lored swey from
sunlight, dirfl and termperaiure extremes, this
guidalira/recommendation mey not be applicables. The user should
examine the helmet regularty snd disoard it any damage is evident.

B For helmets that are used in sxtreme conditions of tempereture o
pooriy slored, mey need 1o be replaced more frequenthy.

@ HOW A HARD HAT'S STRUCTURE
PROTECTS YOU

& hard hat protects you by providing the following features

N A rigid shell that remists and deflects blows to the hesd from small
Talling objects siriking the fop of the hard hat

B A suspension system inside the hat that acts as a shock absorber

B I fitted with & brow guard, it shields your soaip, fece, neck and
shoulders from spleshes, spills 2nd drips

B 7 fithed with ear mafls, it provides protection for your hasring
Tor maximurm protection, the hard hat must sit =acurely on the head
and the suspension must be edjusted to a snug 0t

. HAZARDS THAT A HARD HAT PROTECTS
YOU FROM

B Small ohjzcts fslling from shove

B Dontact with Nxed objects [beams, pipe=, atcl

B Coniact with exposed =l=cirical conductors

It does this by resistance and daflecting blows to the head and
reduces the shook te protect the nedh and =pinz

What hard hat users MUST NOT do:

= Abuse, misuse, throw or drop a hard hat

use it as a receptacle [lunch, drinks atc]

= Carmy on the rear window sheif of a vehicle where it can
be expased to excessive heat

= Mark or deface the hard hat by painting fwhich can atfer
the protective effectivenass of the hard hat|

= Lse solvents, chemicals, adhesive, gasoline, degreasers
or other type of petroleum or similar substance on your
hard hat

= Mever use a suspension that is not nbended for use with a
particular shell or cne that is made by a different
manufacturer

Replace your hard hat when:

* Cracks appear inthe shell

= Faded in colour or the shiny surface is dull or chebioy
= Shell feels stiff and becomes hrittle

= Impact with shell has been made

= jtis 2-5 years old depandent on use

Replace the suspension when:

= Suspension becomes britile

= One of more the mounts break off

= Suspension will no longer hoid securely on fhe head
= Credling straps break or became wormn

= ok longer than 2 years

Maintenance & Storage

= Clean the hard hat and suspension with mild scap and
walter

* Rinse and wipe dry

= Store sway from direct sunlight
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