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1 PURPOSE

All driving related activities shall be conducted in accordance with this procedure, the appropriate
Australian Standards and State Act’s / Regulations, if the work is on a mine site, the specific site
requirements.

2 SCOPE

This procedure is applicable to all Company and sub-contract employees who have a requirement to
drive. This procedure is also applicable to the Company’s workshop facility. It is intended that personnel
at General Manager level will administer this procedure as required.

3 DEFINITIONS

Company / the company - Refers to Reay Services Group.

SLAM - This is a system for risk assessment and must be conducted prior to starting any task. On client
mine sites this process may vary slightly and may have another name such as Take 5, BMA Safe or
Challenge etc.

Light vehicle - Vehicle that can registered for use on a public road, has four or more wheels and does not

exceed 4.5 tonnes gross vehicle mass.

4 ROLES AND RESPONSIBILITIES

All company Employees and Contractors are responsible for complying with the requirements of this
procedure.

Refer to QMS-PR0O-026 — Authority and Responsibilities Procedure for further details.

5 PROCEDURE

5.1 Site Traffic Rules
Drivers are to abide by all site traffic rules, where there are no Site Traffic Rules, drivers are to comply
with the State Traffic Act and Regulations.

5.2 Speed limits
Speed limits are determined by the Site and speed limit signs must be adhered to at all times.

Where visibility or any road conditions are poor, drivers shall reduce the speed of their vehicle to the
extent necessary to enable them to maintain effective control.

5.3 Give Way
Drivers of all vehicles have a general duty to give way where there is a reasonable possibility of a collision
or a dangerous situation being created. In addition the following obligations apply:
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e All drivers shall give way to emergency vehicles showing a Red flashing light.

e Drivers of all vehicles that have been stationary shall ensure that the road is clear of traffic prior
to re-entering traffic flow. They shall use turn signals to indicate their intentions.

5.4 Overtaking

On some sites no overtaking is permitted unless a vehicle has pulled to the side of the road and indicates
the driver to pass. On other sites you must establish positive communication before overtaking. As a
minimum you need to ensure the vehicle being overtaken is aware of your intention and the road ahead
is clear.

5.5 Parking and standing of vehicles

e A driver shall park or stand a vehicle in a manner that does not pose a risk to persons or
equipment.

e Where practical, vehicles should be parked on level ground and clear of traffic flow and visible to
other road users.

e Light and medium vehicle drivers shall not park or stand a vehicle closer than 50m from an
operating vehicle or machine, other than in a designated parking area.

e The park brake shall be applied before leaving the vehicle.

5.6 Using portable warning triangles

If the driver stops on a road and the vehicle is not visible at any time for at least 200 meters in all
directions from the vehicle, the driver must use at least 3 portable warning triangles, to warn other road
users of the vehicle.

If some or all of any load being carried by the vehicle falls onto a road and is not clearly visible at any time
for at least 200 meters in all directions from the fallen load, the driver must use at least 3 portable
warning triangles, to warn other road users of the fallen load.
The driver must position the portable warning triangles so;

e 1 triangle is at least 50 m, but not over 150 m, in front of the vehicle or fallen load; and

e 1 triangle is at least 50 m, but not over 150 m, behind the vehicle or fallen load; and

e 1 triangle is at the side of the vehicle, or fallen load, in a position that gives sufficient
Warning to other road users of the position of the vehicle or fallen load.

Note: Road does not include a road-related area, but includes any shoulder of a road.
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5.7 Warning signals
Drivers of medium and heavy vehicles shall sound the horn as follows:

ONE TIME Before starting the vehicle.

TWO TIMES Before moving the vehicle forward from a position where it has stood
during a break in continuous operations, or has been parked.

THREE TIMES Before moving the vehicle in reverse from a position where it has stood
during a break in continuous operations, or has been parked.

After sounding the horn, and before starting or moving the vehicle, a driver shall pause for 10 seconds to
allow persons to move to a safe position. A vehicle shall not be reversed unless:

e the driver has checked the rear and sides of the vehicle to ensure it is free of any obstruction or
other vehicle; or

e the driver has a clear view to the rear of the vehicle; or

e the driver is being directed by a person who has a clear view of the sides and the rear of the
vehicle.

5.8 Pedestrians shall give way to all vehicles at all times

Where marked pedestrian crossings occur, pedestrians shall ensure vehicles have given way to them
before crossing, however the driver of the vehicle should be aware of the unpredictability of pedestrians
and drive to this condition.

The following rules apply to all Company Drivers.

5.9 Authority to drive
No person shall drive a vehicle (including private vehicles) on or about the site unless authorised to do so
by the Managing Director or an appointed person by the Managing Director.

5.10 Persons unfit for work
No person shall operate or drive a vehicle on the site in a manner that may endanger the health and
safety of themselves or others. All drivers must comply with Company’s Fitness for Work Procedure.

5.11 Pre-start safety check

e Prior to driving or operating, the driver should be satisfied that the vehicle or equipment is in a
safe state by conducting a pre-start safety check. The driver must ensure steering, brakes and
appropriate lights are working.

e For light vehicles, this should require a walk around inspection identifying anything that is likely to
affect the safety of an operating vehicle and complete the formal pre-start checklist for Light
Vehicle.

e For heavy vehicles and equipment such as drill rigs, a formal pre-start checklist prepared for that
vehicle shall be completed (as per manual).

e As part of the ‘pre-start’ inspection, a driver shall ensure the fire extinguisher(s) fit to his/her
vehicle is readily accessible and fully charged.

5.12 Reporting defects, damage or incidents
A driver shall report any damage to their vehicle immediately to the General Manager. Incident Report
Form WHS-FRM-007.
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5.13 Operator visibility
A driver shall be responsible for the cleanliness of windows, lights and reflectors on any vehicle they are
operating, and shall ensure ID numbers on heavy vehicles are clean and visible to other traffic.

5.14 Vehicles leaving site
Drivers of a company light vehicle shall clean any loose material from vehicle prior to travelling on public
roads and ensure any material carried in rear is secured.

5.15 Mounting and dismounting vehicles
e No person shall mount or dismount a moving vehicle.

e The ‘three point contact’ method of mounting and dismounting vehicles shall be used.

5.16 Seat belts
All vehicles on site shall have an approved seat belt fitted for every driver and passenger-carrying seat.
Seat belts shall be worn at any time the vehicle is in motion.

5.17 Fire protection on vehicles and equipment

All vehicles and equipment on site (company and contractor owned) shall be equipped with a fire
extinguisher or integrated fire detection / extinguisher systems where a risk assessment has determined
the level of risk from fire is unacceptable.

It is the responsibility of the person involved with any use of the fire extinguisher(s) to replace it with a
fully charged unit.

5.18 Transport of personnel

e No person shall be transported in vehicles not fit with properly constructed seats which include
seat belts for each person transported.

e All persons being transported shall wear seat belts provided.

e The driver of the vehicle transporting shall be authorised to drive on site and is responsible for
ensuring all personnel being transported are authorised to be on site.

5.19 Vehicles carrying abnormal loads
Abnormal loads are loads, which are such abnormal width, length, height, weight or shape that special
precautions are required to be taken. If any loads of this type are to be transported:

e adequate warning or advice shall be given to any person who is likely to be at risk by
announcement of intent over the two way radio turning on hazard lights and/or have an escort
vehicle.

e ensure that the load has been secured adequately where required.

e extremities of oversize loads to be clearly defined eg. flashing amber light or delineator, and/or
flags

e where practicable, use designed fit for purpose load securing systems.

5.20 Operation of mobile equipment in adverse conditions
In adverse conditions (such as rain, fog, dust and over watered roads) operators shall drive to conditions
and report any hazards to the General Manager immediately.
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5.21

Weight ratios and suitability of towing vehicles and trailers

The towing vehicle must be of sufficient size to control the tow. Refer to the vehicles manufactures
requirements.

5.22

5.23

General requirements to tow purpose built trailers:
The towing hitch must be of sound construction and be inspected prior to attaching.
The trailer drawbar must be connected at the correct purpose built towbar or hitch device.

Two-way radio advice shall be given to other road users where the towing process constitutes a
greater risk to those users.

Consideration should be given to the use of an escort vehicle.
Safety chains shall be fitted and used as detailed below.

Where high tensile towing chains are used, a breakaway safety link is to be included in the towing
chains.

Trailers shall be safely immobilised prior to disconnection from the towing vehicle. This may be by
side stands (stabilising jacks), parking brakes, chocks, or suitable parking rill. Trailers with no
provision for parking brakes or jacks should carry chocks for this purpose.

Towing of equipment

The following safety requirements must be followed for towing equipment not designed as a trailer:

The safest route to destination is to be determined and taken.
The towing vehicle must be of sufficient size to control the tow.
The towing link must be of sound construction and be inspected prior to attaching.

The towing link must be attached to tow points on both vehicles; if this is not possible, then a
secure tow point is to be determined and used.

Both vehicles shall be controlled by competent persons after determining the towing method to
be used.

Two-way radio advice shall be given to other road users.
Consideration should be given to the use of an escort vehicle.
Both vehicles are to have their hazard lights activated while travelling under tow.

The towing speed on site shall not exceed 40kph.

Safety of persons when recovering equipment
Ensure area has been isolated or restricted if necessary before commencing recovery operations.
A person shall be nominated to supervise the recovery operations (recovery General Manager).
A SLAM shall be conducted prior to recovery operations.

Such common things to look out for before entering the area are, but not limited to:
— live power
—  fuel leaks

— is the equipment or plant secure (from further movement)?
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—  further movement of ground
— water or mud
— other equipment working in the vicinity

— potential of falling objects
e |t may be necessary to prevent further movement of the equipment requiring retrieval.
e The area may need to be secured to make safe for subsequent operations.

e Inspect with caution the equipment to be recovered to assess what equipment and attachments
are adequate for a safe recovery.

e Prepare recovery area, if necessary, for recovery equipment to work safely in area.
e Check integrity of lifting / towing attachments.

e Recovery General Manager shall, prior to the recovery, discuss with all people involved in the
recovery action plan for recovery.

e Prior to recovery of equipment, the recovery General Manager shall nominate person to direct
operation of equipment during recovery.

e Ensure a means of communication shall be developed eg. radio, visual, hand signals.

e Ensure all unnecessary people shall be removed from area prior to final retrieval / recovery
operation.

e Ensure the equipment is retrieved to a safe location.

e Ensure caution is taken whilst removing attachments. Recovery General Manager shall
communicate to all personnel involved prior to removing towing or lifting attachments,
highlighting hazards and work instructions to reduce risk of personal injury eg. harnesses if
working at height, gloves, use of mechanical lifting aids such as cranes.

e If towing required after retrieval, see towing procedure.

6 REFERENCE DOCUMENTS

Work Health & Safety Act & Regs 2011

1 ATTACHMENT 1 — STATEMENT OF UNDERSTANDING AND COMPLIANCE

Statement of understanding and compliance:

(Employee/Contactor Name)

Have read, understood and agree to abide by the requirements as listed in this procedure.

] T=4 0 1T SR Date: ......cooocveeeeeee e,

To be filed on employee’s personal file.
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